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SCCID Website Us Aééount

Probate Commitment Hearing
Registering Case, Submitting Voucher, Checking Status

ROLINA COMMISSION ON INDIGENT DEFENSE




LLog In Process

Step 1:  Go to the SCCID website at
http://sccid.sc.gov

Step 2:  Click the EEEZM button at the top of
page. (A new browser window will open).

Step 3: Enter your email address and
password and click 18

(see next slide for example.)



LLog In Process

User Login

You must be a registered member with a
verified email address and password to gain
access to many areas of this web site. Please
login below or register for new member access.

Log In to your SCCID account.

Email Address*

Password*

Forgot Password?

Having trouble logging in?

Log In

New User Registration




A Disclaimer will appear. Please read it and click OK.

User Login

This system is solely for the use of authorized
South Carolina Commission on Indigent
Defense (SCCID) users. The information
contained herein is the property of SCCID and
subject to non-disclosure, security and
confidentiality requirements. SCCID shall
monitor system usage for unauthorized
activities. Any user accessing this system
expressly consents to such monitoring.

OK




Case Registration Process

Once you are logged in, you will be directed to a page that looks like this:

HOME ABOUT US - CONFERENCES RESOURCES - USER SERVICES - NEWS CONTACT

My Cases

Register a New CGase

Crninal, PR, SVP FamiyCourt | Death Penalty

*includes Juvenile Criminal *excludes Juvenile Criminal

A see Case Types £ see case Types £ see Case Types £ see Case Types

Search Your Registered Cases © Edit My Account
€ User FAQs

© Narrow your search by using any or all of the search methods below.

@ comments
Select a Client - Select a Case Type -

Select a Case Status - Select a Time Span -

Fr s Save These Selections Submit Comment »



Case Registration Process

Step 1: Under “Register a New Case”, go to the
Probate Court tab and click “Register”.

HOME ABOUT US - CONFERENCES RESOURCES - USER SERVICES - NEWS CONTACT

My Cases

Register a New Case

Criinal, PGR, SVP FamilyCout Death Penalty

#includes Juvenile Criminal Fexcludes Juvenile Criminal

& see Case Types  see Case Types & see case Types ) see Case Types

.



e
You will be directed to a page that looks like this:

Register a Probate Case

A case will not be considered registered until all required nformation below has been provided.

O Attorneys Appointed under SCACR 608 are eligible for professional Habiliy coverage through the SC Bar. You must notify the
SC Bar of your appointment to obtain coverage. To comply with requirements of the carrier, please complete the Direct Intake
form and return with 3 copy of the Order of Appointment to the Pro Bono Program within 72 hours of the appointment. Please
contact Rose Dean at 803-799-6653 Ext. 164 for further information.

1. Case Information

Date of Appointment * Client's First Name *
County of Appointment * Middle Initial
Select County of Appointment -

Docket # Client's Last Name *
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Case Registration Process

Step 2: Enter the following information:
* date of appointment * County of Appointment
* Case Number * Case Type (only 2 choices)

* Client Name

1. Case Information

Date of Appointment * Client's First Name *
County of Appointment * Middie Initial

Select County of Appointment -
Docket # Client’s Last Name *
Case Type *

Select a Case Type -
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Case Registration Process

Step 3: Upload Order of Appointment

* Provided to attorney at the hearing
* Order of Appointment and Voucher are combined
* File type is limited to PDF (hard copy must be scanned to PDF)

2. Upload Order of Appointment (Form SCCA/306)

« The Order of Appointment is required for all Additional Comments and Explanations
cases. *
: : ‘o PO
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Case Registration Process

Step 4: Signature Authorization and Register Case
* Read certification and click Accept the Terms
* Click Register This Case button

3. Certification and Electronic Signature Authorization

I certify that this is a true and correct statement of the services | have rendered in this case and the expenses
which were incurred.

| Accept the Terms of this Agreement.

To save your changes click REGISTER THIS CASE

You must register this case to submit a Voucher. otherwise, any changes will be discarded.

REGISTER THIS CASE Return to MY CASES
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Checking the Status of Vouchers

On the initial My Cases page, you are able to search the cases you
register for payment and you can see the status of the vouchers
submitted.

138 ; MY CASES m
“SCCID

HOME ABOUT US - CONFERENCES RESOURCES - USER SERVICES - LILH CONTACT

My Cases

Register a New Case

= 5D seat Emal

© Edit My Account
ps«huTypﬂ pSﬂCauTypu ps«CauTypﬂ

© User FAQs
o= == == @ come
‘ Search Your Registered Cases
© Narrow your search by using any or all of the search methods below.
Select a Client v Select a Case Type v
Select a Case Status v Select 3 Time Span

m O Save These Selections
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Checking the Status of Vouchers

Step 1: Enter the client’s name or any of the other options to
search cases registered by you.

Search Your Registered Cases

© Narrow your search by using any or all of the search methods below.

Select a Client v Select a Case Type v

Select a Case Status v Select a Time Span -

m [J Save These Selections



Step 2:

Download this Spreadsheet ~

A list of cases that you have registered will appear.

Under the column Voucher Status, you will be able
to see the status of the processing of any submitted
vouchers.

38 Cases Found

Showing: All Cases

Showing 1 to 20 of 41 Matching Vouchers

EDIT CASE/
CASETYPE

Edit Case
Criminal

Edit Case
Criminal

Edit Case
Criminal

Edit Case
Family

Edit Case
Family

Edit Case
Criminal

CLIENT NAME

rewrwe te ewrew
Registered on 06/08/2017

tew tes
Registered on 10/03/2016

Flat Fee
Registered on 01/27/2016

rep test rep test
Registered on 10/15/2015

test test
Registered on 06/25/2015

two voucher test
Registered on 06/23/2015

VIEW

TIMESHEETS

iy

& & ”, &

”,

il el il

I Final voucher

I interim Voucher (Fees & Expenses)
I (nterim Voucher (Expenses Only)

First

PAYMENT
VOUCHERS

i A A A 5 )

Previous n 2 3

VOUCHER
STATUS

Interim
Unlocked
Final
Unlocked

Next Last

VOUCHER
ID

141968

127857

113612

108215

102426

102248

102249



REMEMBER to Log Out when you have completed
your session.

LOG OUT




Questions

CONTACT:  Steven Hampton

(803) 734-1239
shampton@sccid.sc.gov



